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«YTBEPXIAIO»

«COI'JTACOBAHO» :
[pegeenarens MK kToplMBOY «COLLI ¢. XBaTtoBkay
M.I". Ucaesa -~ H.1O. Cnupauvesa

R MVD etlerron Osir 28 06, 2O/4,

v 479 ovir B/ 0F. AP/,

ITonoskeHue o IIKOJIBLHOH GUOIMOTEKE

MBbOY «COIII c.XBaToBka bazapno-KapaGy/akckoro MmyHHIHNIaJIbHOIO

palioHa
CapaToBcKkO# 00J1acTH»
L= bubnuoreka ABJISAETCS CTPYKTYPHBIM noapasaejlieHueEM LIKOJIbI,

YYacTBYIOUIMM B Yy4eOHO-BOCIIMTATENILHOM TMpoLecce B Leasx obecrnedyeHus Ipasa
Yy4aCTHUKOB 00Opa3oBaTe/bHOrO Mpouecca Ha OecrjiaTHOE MOJb30BaHUe OUOIMOTEYHO-
MHMOPMALIMOHHBIMHU pecypcamu.

2. Llean wkonbHOW OMOIMOTEKH COOTHOCSTCS C LEJSIMH LIKOJbI: GOPMHUpPOBAHUE
o0Lllel KyabTypbl JMYHOCTH OOy4YarOLWMXCss Ha OCHOBE YCBOEHUS 00S3aTeJbHOro
MUHHUMYMa COldeprKaHus 00leo0pa3oBaTe/bHbIX MpOrpamMMm, WX adanTaluu K >KU3HU B
o0lecTBe, CO3JaHMEe OCHOBBI JUIsi OCO3HAHHOro BbiGOpa ' ¥ [OCJeNYIOLIEero
OCBOEHUs  npodeccHuoHalbHbIX 00pa30BaTElbHbBIX nporpamm, BOCIMUTaAHHE
rpa>k1aHCTBEHHOCTH, yBaXK€HMUs K npasam cBoOonamM uesioBeka, JHOOBU K
OKpy»atouweu npupone, Poarune, cembe, popMUpoOBaHUE 300POBOro obpasa KHU3HHU.

3, JlesiTenbHOCTB Oubnuroreku OCHOBbIBaeTCH Ha NMPpUHLMIIAX  OeMOKpaTuu,
rymMmaHuima, oOLIeJOCTYMHOCTHU, TpHUOpUTETA oOleyesIoBeYeCKUX LLIeHHOCTEeH,
rpa>X1aHCTBEHHOCTH, CBOOOAHOIrO Pa3BUTHS JIMUHOCTH.

4. [Topsinok nonb30BaHus UCTOYHUKAMM MHOOPMaALMU, MEepeYeHb OCHOBHBLIX YCIYTr M
YCJIOBUSL UX TMpenocTaBJIEHUS OMNpeaesitoTCs [Tonoxxennem o OubIUOTEKE U
[TpaBunamu nonbzoBaHusi OMGIMOTEKOMN LIKObI.

i B Opranuzauus o0cnyXUBaHUs YYaCTHUKOB oOpa3oBaTebHOTO rnpouecca
MPOU3BOAUTCA B  COOTBETCTBMM C  [MpaBUJaMHU  TeXHWUKM  0O€30MacHOCTU U
MPOTUBOMNOXKAPHBIMH, CAHUTAPHO - TMTMEHUYECKUMHU TPpeOOBaHUSIMMU.

OCHOBHBIE 3AJJAYN.
OCHOBHBIMHY 3a71auaMu OMOJTUOTEKHU SIBJISIFOTCS:

1. OOGecneueHue yuyacTHMKaM 0Opa3oBaTebLHOro IMpolecca - oOyuyarouiumcs,
negarorudyeckmum paboTHUKaAM - JocTyna K UWHopmauuu, 3HaAHUAM, HIEAM,
KYJbTYPHBIM LEHHOCTAM NMOCpeACTBOM MCIOJIb30BaHMUs OndnMoTeuHo-
MHPOPMALMOHHbIX PECYPCOB LLIKOJIbHON OUOIHOTEKH.

2. BocnuTtaHue KyJabTypHOro u rpak1aHCKOro caMOCO3HaHHs, MOMOIIbL B
couManuizaumu odyuarouerocs, pa3BUTHE €ro TBOPUECKOro MoTeHLrana.

3 DopMUpOBaHUME  HaBBIKOB  HE3aBUCUMOI0  OWMOJMOTEYHOIrO  [OJIL30BATES:

O0yueHHEe MOUCKY, OTOOPY M KPUTHUCCKON OLleHKe UH(pOpMALIKH.

OCHOBHBIE ®YHKIIUU. :

s peanusalru OCHOBHBIX 3a1au 6UGIHOTEKA: 4

1. ®opmupyeT PpoHA OUOIUOTEUHO-MHDOPMALIMOHHBIX PECYPCOB:

a) KOMIMJEKTYeT YHUBepcalbHbIH: (OHI yUeOHbIMHU, XYIOKECTBEHHbLIMH,
Hay4HbIMH, CIMPaAaBOYHBIMU, ME€AArOrMYECKUMHU W HAYUYHO MOMNyJsIpHbIMU
JAOKYMEHTaMU Ha TPAAMLMOHHbIX U HETPAAULMOHHbBIX HOCUTENSIX HH(MOPMALINHU;

0) aKKyMyJaupyeT (OHI JOKYMEHTOB, CO3JaBaeMbiXx B LKose (My6aukaunii u

paboT nenaroros, Jyulwnx paboT U pedepaToB 00yUalOLIMXCs U AP.);
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o5 Co3naeT MHPOPMALIMOHHYO MPOAYKLHUIO:

a OCyLIeCTB/SIET AHAJIMTUKO - CHHTETHUYECKY IO NMepepaboTKy HH(pOpMAaLIUH;

0) OpraHu3yeT W BeleT ChnpaBo4yHO - Oubnuorpaduyeckuii anmnapar: KaTajlorw,
KapTOTEKH. :

B) pa3pabaTbiBaeT peKOMeH aaTesbHble Oubnuorpaduueckue nocodus;

r) obecrieunBaeT MUHPOPMHUpPOBAHHUE MoJb30BaTeNelt 00 HHPOPMALMOHHON MPOAYKLHWH.

e OcyulecTBaseT nuddepeHUMpPpOBaHHOE OUOJIMOTEYHO - nHOPMaALIMOHHOE
o06cnyKrMBaHWe O0y4arOLIMXCs:

a) npeaocrasiasieT  MHMOPMALMOHHbIE  PeCypCbl Ha  pasjiM4yHbIX  HOCUTENIAX  Ha
OCHOBE U3YyUY€HUsl UX UHTEPECOB W MH(GOPMALIMOHHBIX MOTPEOHOCTEH;

0) OKa3bIBAET MHGOOPMALIMOHHY IO NMOAAEPHKKY B peLIeHU U 3anad,

BO3HMKAIOIWIMX B Mpouecce wux yueOHONW, camMooOpa3oBaTENbHOW M  [OCYTrOBOWH
NesITeIbHOCTH;

B) OopraHusyeT MacCOBbI€ MEpONpUsITHS, OPUEHTHUPOBAHHBIE Ha pa3BuUTHE
o0LIEN U YMTATEeIbCKOW KYJIbTYPbl JIMUHOCTH,;
r) opraHusyeT o0yueHue HaBbIKaM HE3aBHCUMOTIO OUOJMOTEUHOI O

nonap3oBaTesnsi M notpeburtens uHpopmauWHM, YMEHMHA M HaBBIKOB  paboTel  C
KHWUTIOW U nHpopmaumen;

1) conelicTByeT  4JIeHam MeJarorMyeckoro  KOJUIGKTHBAa M aJIMWHUCTPaLUH
LLIKOJTBI B OpraHu3alliy 06pa3oBaTebHOrO NpoLiecca U A0cyra 00y 4aroLmnXcs.

4. OcyuiectBaser  auddepenunposantoe  O6uGAHOTEHHO -  WH(OpPMAUMOHHOE  00CTyKMBaHKE
neaarornyeckux paboTHUKOB:

a) coseiicTByeT NpodecCcMOHanbHOM KOMMETEHLHUH, MOBLILWEHUIO KBalu(UKaUUW, MPOBEASHUIO
aTTeCTalMU;

0) co3aaeT OaHK Meaarornyeckoi uHpopmauuu Kak OCHOBbl €AWHON HHPOPMAUHWOHHOH

cnyxk6bl WKOMBI, OCYUIECTBASET HAKOMIGHME, CUCTEMATH3AUWIO MHGOOpPMAaUWK MO MpeaMeTam,
paszaenam U Temam;

B) OCylleCTBAseT Tekyluee WHpopmupoBanne ( AHM HHpOpMaLMK, 0030pbl HOBbIX MyOnnkauui u
NOCTYNAEHHI), MHPOPMHUPOBAHKWE PYKOBOACTBO LIKOJbI MO BOMpPOCaM ynpaBjeHWs oOpa3zoBaTesibHBIM
MpoLEeccoM.

OPIrAHU3AIUS JESITEJBHOCTHU BUBJIMOTEKMN.
1 . BubGnuoreuyHo - MHPOPMALIMOHHOE OOCITY>KMBAHHWE OCY LLIECTBJISIETCA HA OCHOBE
6U6IMOTEUHO - MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBHUU C YUEOHBIM H
BOCMUTATENbHbLIM MJAHAMU LIKOJIbl, TPOrpaMMamMH, MPOeKTaMK U MJIaHOM paboThI
OubIHOTEKH.
# CnoHcopckasi MoMOLLLb, MOJyUYeHHass OUBJMOTEKON B BUMC LICJICBbIX CPEACTB Ha
KOMIIJIEKTOBAHUE U 3aKyNKy 000pylOBaHHs HE BleUeT 3a COOON CHUIKEHUS
HOPMAaTUBOB W (KMJK) aGCOJIOTHBIX pa3MepoB (PUHAHCHPOBaHUs U3 OromKeTa
LWIKOJbI. JIeHEKHbIE CPEeCTBA 3a CAAHHYIO OMOJIMOTEKOW MaKyJaTypy
PAaCXOYOTCs Ha yJydlleHWe MaTepraabHO - TEXHUUECKOH 6a3bl OMOINOTeKH,
NoaANUcKy npodeccroHaNlbHbIX U3AaHWN, KOMIIEeKTOBaHUE (POHAA JOKYMEHTOB.
3. B uensix o6ecrnieueHuss MoAepHU3aLMK OUOIHMOTEKU B YCIIOBUSAX MH(GOpMATU3ALNHU
oOpa3oBaHUsA U B Npeaenax CpeacTB, BbIACISIEMbIX YUPEAUTEIAMHU, LIKOTA
obecrneunBaeT OUONHOTEKY:
a) rapaHTMpOBaHHbLIM (HHAHCUPOBAHUEM KOMIJIEKTOBAaHHWSI OMOIMOTEUHO -
MH(POPMALMOHHbBIX PECYPCOB (B CMETE yUpe)kACHUs BbIBOAUTCS OTIENBHO);
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O CTPYKTYpPOI OMOJNMOTEKU M HOPMAMH MO TEXHHKE O€30MacHOCTH U B COOTBETCTBHUHU C
nojioxxeHusmu CaunlluH;
B) PEMOHTOM M CEPBUCHBLIM OOCTYXXHMBaAHUEM TEXHHUKH U O0OpYa0BaHUsl OMGITUOTEKHU;
r) 6uGAMOTEHHON TEXHUKOW M KaHLENSIPCKUMU MPUHAAJTIEKHOCTIAMMU.
4. OTBETCTBEHHOCThb 332 CUCTEMATUHYHOCTb U KaYeCTBO KOMIJIEKTOBAHUSI OCHOBHOTO (GoHIa
OubNMOTEKU, KOMIJIEKTOBAaHUS yueOHOro poHaa B COOTBETCTBUH ¢ penepaibHbIMU
NEPEeYHAMH YUYEOHUKOB U Y4EOHO - MEeTOAMUYECKUX U3JaHU M, CO3aaHue HEOOXOAUMbIX
YCJIOBUH AJ1s1 A€ATEIbHOCTU OUOMOTEKH HECET PYKOBOAUTEb LLIKOJIBI B COOTBETCTBUHU C
YCTaBOM yUpexKAEeHHUs.
5. Pexxum pabGorbl 6ubnuoreku onpeﬂem{eTc;{ 3aBeNy oMM OUOJIMOTEKONH B COOTBETCTBUH
C MpaBujiamMmu BHYTPEHHEro pacrnopsiaka wkosbl. [1pu onpenenenuu
pexxuma paboTbl OMOIUOTEKH NpenyCcMaTPUBAETCS BblAEEHUE:
a) AByX 4acoB paboyero BpeMeHH €)KEeIHEBHO Ha BbIMOJIHEHHE BHYTPUOUGIUOTEUHOM
paboThbl;
0) 0AHOro pasa B Mecsl, - CAHUTAPHOrO [IHsl, B KOTOPbIH OOC/y)KUBAHUE MOJIb30BaTesell He
NPOU3BOJAUTCS; 3
B) HE MEHEE OHOI0 pa3a - METOAHWYECKOro AHS.
6. B uensx obecneueHns paumMoHaabHOrO MCMOJIb30BaHU s MH(MOPMAaLIMOHHBIX
pecypcoB B paboTe ¢ A1eTbMH U FOHOLIECTBOM OUOIMOTEKA LLIKOJIbI
B3aMMOAEHCTBYET ¢ OMbGanoTekamu MUHHUCTEpCTBA KyJbTYpbl PD.

YITPABJIEHUE. ITATBHI.

J 38 Ynpasnenne OHOIHMOTEKON OCYLIECTBIISIETCS B COOTBETCTBUM C 3aKOHONAATEIbCTBOM
Poccuiickoit denepaumu.
2. OO0luee pyKOBOACTBO [€STEIbHOCTbIO OUGIMOTEKH OCYLUECTBIISIET PYKOBOAMUTEND
LLIKOJIBI.
3 PykoBoacTtBo OMOIMOTEKON OCYLLECTBIIsSIET 3aBeAyOLIHH OGUOIMOTEKON, KOTOPLIH HeceT
OTBETCTBEHHOCTbL B Ipeaejax CBOEH KOMMNETEeHUWHU 3a OpraHu3aludio U pe3ysbTaThbl
NEATE/IbHOCTH OUOJIMOTEKH B COOTBETCTBHH ¢ (PYHKUMOHAIbHBIMU OOSI3aHHOCTSIMHU.
4. Bapeayrowuii O0uGnuMoTekoi paspabaTbiBaeT W MPENOCTABJSIET PYKOBOAMTENO LUIKOJbI
CHEAYIOUIHE JOKYMEHThI:

a) MnojoXeHue o 6ubauoTeke, NpaBuia NojJb30BaHUS 6H6J‘[l/IOTeKOI/I

0) NMJAaHOBO - OTYETHY IO JOKYMEHTAUHIO;

5. PaBGorHuku OUOAMOTEKM MOrYT OCYLUECTB/STh [MENAarOrHYecKyro JeSTe/bHOCTb,
coBmelleHue OMOAMOTEYHO - MWH(OPMALMOHHOM W  MeaarorM4yeckol JesTeJbHOCTH

OCYLIECTBJAETCA pabOTHUKOM OUOIMOTEKH Ha NOOPOBOJILHOM OCHOBE.

6. Tpynosbie oTHOWEHUS pPaGOTHMKOB OMOMTMOTEKM M LIKOAbI PETYIMPYIOTCS TPYAOBBIM JOFOBOPOM,
YCJIOBUS KOTOPOTO HEe A0JIKHbI MPOTHBOPEUHUThL 3aKOHOAaTeNbCTBY Poccuiickoii ®enepauunu o Tpyae.
IMPABA 1 OBSA3AHHOCTU BUBJIMOTEKMW.

P PaGoTHukn 6MOINOTEKM UMEIOT MpaBo:

a) CaMOCTOSITE/IbHO  BbIOMpaTb (GOpPMbI, CpeacTBa U METOAbl OGUOIMOTEYHO -
MH(POPMALIMUOHHOIO oOcny KMBaHMUs o0pa3oBaTebHOIO v BOCIUTATEJIbHOTO
MPpOLECCOB B COOTBETCTBMM C YCTAaBOM LIKOJbl M MOJIOXKEHHWEM O Oubnuoreke
LLIKOJIbI;

0) OMpeNesiATh MCTOUYHUKK KOMIJIEKTOBaHHsI MH()OPMaLHMOHHBIX PECYDPCOB;

B) M3biMaTh W  peajnu30BbIBATb JOKYMEHTBl K3 (OHIAOB B COOTBETCTBHUMU C
WHCTPYKLHEH 1Mo ydeTy OubnuoreyHoro ¢poHaa;

r) onpeaensTe B COOTBETCTBMM C  MNpaBWJaMHU  MOJb30BaHUS  OUOJIMOTEKOM,
YTBEPIIKAECHHbIMMU pyYKOBOAUTEIEM LLIKOJIbI, BU bl v pa3Mepbl KOMIEHCaluH
yuiep6a, HaHECEHHOTO MOJIb30BaTEIAMU OUOJIMOTEKH;

) UMETb €)KErOAHbIN OTNYCK 28 KajleHaapHbIX AHEH.
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c) ObITb MPEACTABJASHHBLIM K pasjinuyHblM  (hopMaM  MOOLUPEeHUs, Harpagam u
3HaKaM OTJIIUYHUS, MPEAYCMOTPEHHBIM JI151 paboTHHUKOB 06pa3oOBaHUs U KYJIBTYPBI.
D PaGoTHuku GuGIMOTEKH 0OS3aHDI:

a) O0ecrneyuTh  MOoJIb30BATENSIM  BO3MOYKHOCTD paboTel ¢ WHGOPMALUOHHBIMHU
pecypcamu; '

0) bopmupoBaTh (HOHABI B  COOTBETCTBUM C YTBEPXKACHHBIMU  (denepanibHbIMU
NMEepeYHsIMU | yu4eOHBbIX M3JaHUM, o0OpaszoBaTe/ibHbIMU rmporpamMmMamMu

0011e00pa30BaTENLHOIO  yUpeKAEHUS, MHTEpecamu, MNOTPeOHOCTAMM M 3anmpocamu
BCEX KaTeropui noJjib3oBaresei;

B) COBEPUICHCTBOBATL  UHGOPMALMOHHO - Gubauorpaduueckoe u OubnnoreyHoe
oGcily)KMBaHHWE MOJb30BaTEEM; ‘ :

3a O6Hapy KeHHble Ae(EeKTbI B CAABAEMbIX AOKYMEHTaX HECET MOCAeAHUN MOJIb30BaTEI b,

€) pacnuchbiBaThCd B YUTATENbCKOM bopmynsipe 3a kaxnablii MOJIyYEHHbIH HOKYMEHT ¢ 5
Kjacca;

) BO3BpallaTh JOKYMEHTbI B HA3HAUCHHBIE CPOKH;

3) 3aMEHsTb JOKYMEHTbl B cllyyae X YTpaTel WX NOPYU UM pPaBHOUEHHBLIMHU, JHU6GO
KOMN€HCUpoBaTh  yllep6 B  pa3mepe, yCTaHOBJIEHHOM rnpaBujlaMu  TOJIb3OBAHUS
616nroTeKkoN. OTBETCTBEHHOCTD 3a Bpel, MPUYUHEHHbIH HECOBEPLUEHHOJETHUMH B BO3pacTe
no 14 ner, Bo3naraercs Ha ux poanTeneln (yCblHOBUTENEH) MU ONEKYHOB, €C/IU He JOOKaxXyT,
YTO Bpe/l BO3HUK HE MO UX BUHE.

M) MOJIHOCTBIO PACCUUTATBLCS ¢ GUGTHOTEKON MO MCTEYCHUH CpOKa OOYUYEHUs UKW paboThl B
IKoJie.

= [lopsinok nonbzoBanus 6uGIMOTEKOH.

a) 3arucCh yuyalluXcsi B LWIKOJIbHYO OUGJIIMOTEKY MPOU3BOLMUTCS MO CNIUCOYHOMY COCTaBY
Kjlacca B MHOAMBUAYaJlbHOM MOPSIAKE; MEAATOrMYECKUX U UHBIX pabOTHUKOB -10 MacnopTy;

0) nepeperucTpauns ynraresnel 6MOIMOTEKU MPOU3BOIUTCS €XKEroaHo;

B) AOKYMEHTOM, TNOATBEPXKAAIOUWMWM [PaBO MOJb30BAHUS OubnuoTekol, sBasieTCs
YUTaTeNbCKUI hopmMysip;

E HUTATCNLCKUHI  popmynsap  dukcupyer AaTy  BblAAYM  YMUTATEIIO JIOKYMEHTOB
13 poHna GUBITHMOTEKH U UX BO3BpallleHHsi B OUOJIMOTEKY;

4, [Topsinox nosibzoBaHus aBOHEMEHTOM.

a) MoJIb30BATE/IN UMEIOT MPaBO MOTYYIHUTEL HA 1IOM M3 MHOTOTOMHBIX U3AaHUI He Gojlee ABYX
NOKYMEHTOB OJHOBPEMEHHO;

6) NoNyunuThL Ha 10M He Gosee MATH AIOKYMEHTOB ONHOBPEMEHHO; B) MaKCUMaJbHbIE CPOKHU
MOJIb30BAHUA TOKYMEHTAMM:

- YUYEeOHUKH, yyeOHble MOCOBUS - y4eOHbIH ronu;

- Hay4HO - mnonynspHas, Mo3HaBaTejbHas, XyIOXKECTBEHHAs JiuTepatypa - oOaHa
Henens;
- nepuoarYecKue U30aHusl, U3aaHus MOBBILUEHHOrO  crnpoca - 3 JHS;

) YUTATEIH MOTYT MTPOAJIMTL CPOK MOJIb30BaAHMUS JOKYMEHTAMM, €CJIM HAa HUX

OTCYTCTBYET CNPOC CO CTOPOHbI APYIUX UUTATESIEH.

5 [Topsanok Monb30BaHUS YUTANTBbHBIM 3aJI0M. _

a) 1OKYMEHTbI, pEeHasHa4YCHHbIE 1S pabOThl B YUTAJILHOM 3aJjie, Ha J0M

HE BbIAIOTCS; :

0) sHuUMKIONEAWH, CMPaBOYHWKH, pEAKHE, UEHHbIE W HMEIOLIHECS B eNMHCTBEHHOM
SK3EMIUISpE NOKYMEHThI BblAAIOTCSA TOMBKO [AJIs paéoTbl B YMTaJIbLHOM 3ajie.




